



[image: image1.png]Children’s
Fund





Director of Development
Under the general direction of the President/CEO, the Director of Development plays an essential role in expanding the overall donor base and building long-term strategic capacity for the organization's fundraising efforts. The Director of Development will plan, develop, and implement a comprehensive fundraising program to generate private support from individual, corporate, and foundation giving.  As a constant representative of Children's Fund and a leader for the organization, the Director of Development must be passionate about aiding at-risk children and articulate that passion in a manner that inspires others to support and contribute to the organization's efforts and programs. This dynamic leader will position Children's Fund as a "charity of choice" and help to create and lead a culture of philanthropy for the organization.
This position supervises all staff members on the Development team and collaborates with other leaders, staff, and volunteers, as needed and appropriate, to contribute to the overall success of the organization.

Essential Functions 
1. Oversee the creation, implementation, and maintenance of the organization's fund development programs, including but not limited to annual giving, direct mail, email, workplace giving, new donors, recurring giving, President's Society, Planned Giving, and other unrestricted and restricted funding opportunities to meet annual and long-term revenue goals.

2. Qualify, cultivate, solicit, and steward prospects, donors, volunteers, and other constituents to increase annual contributions and develop a solid major gifts program.  Work strategically with the President/CEO to develop and maintain a portfolio of prospects and donors at the major gift level.

3. Plan and execute annual giving strategies and other targeted campaigns as directed by the President/CEO and in coordination with appropriate staff.
4. Develop and oversee the planning and organization of the solicitation process.  Involve key volunteers and organizational leaders in solicitation activities as appropriate.  Develop detailed gift opportunities tailored to the interest of potential major-gift donors consistent with Children's Fund's established needs and priorities.
5. Lead, manage, and oversee the grants program and grant-writing efforts, including collaborating with staff to determine goals, objectives, and outcomes. 
6. Maintain regular and consistent contact with donors and past donors, utilizing various communication tools; encourage their active participation to ensure constant awareness of current needs and objectives, devising unique opportunities for engagement as needed and appropriate.

7. Develop and oversee the organization's donor acknowledgment, appreciation, and recognition programs and events for annual giving and major gifts.

8. Prepare written proposals, presentations, and other special resources for donor meetings, presentations, and solicitations.

9. Direct the organization's planning and implementation of volunteer committees and events as appropriate and necessary to meet established fundraising objectives.
10. Maintain appropriate and accurate records on all donors and prospects, including hard-copy and electronic. Oversee the maintenance and expansion of the organization's donor database.
11. Prepare reports communicating progress towards fundraising goals regularly for the President/CEO, Board of Directors, Committees, and others as directed.
12. Contribute and participate in the development of the department budget. Manage department budget to ensure it operates within established budget.  

13. Train and lead other staff and key volunteers to support fundraising efforts.

14. Represent Children's Fund as necessary and appropriate with the Board of Directors, auxiliaries, strategic partners, at community events, and at fundraising activities.

15. Other tasks as assigned by the President/CEO.
Qualifications:

· Four-year college degree and a minimum of 5-7 years of experience in non-profit fundraising are preferred

· Proven experience in the full spectrum of development, including identification, cultivation, solicitation, stewardship, and donor recognition

· Strong sense of ethical conduct that will inspire confidence and persuade donor prospects while maintaining strict confidentiality in all matters related to sensitive donor relations issues

· Advanced written and verbal communications skills

· Interpersonal and professional presentation skills

· Planning, organizing, and project management skills

· Ability to successfully handle multiple simultaneous deadlines, set priorities, and develop innovative recommendations and solutions to problems

· Proficiency in office-related software (Outlook, Word, PowerPoint, Excel), typing skills, and other general office knowledge  
· Experience and proficiency with fundraising and donor tracking software; Blackbaud/Raiser's Edge is preferred.
Physical Requirements and Work Environment 
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· Must be able to remain in stationary position (sit or stand) two-thirds of the day or more.
· Occasional travel to various locations and events within and outside the county, and typically via automobile is required. Mobility is required to attend meetings and events.
· Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard, typewriter, or calculator and to operate standard office equipment.
· The position occasionally bends, stoops, reaches, pushes, and pulls drawers, to retrieve and file information. Frequently moves/transports various pieces of merchandise weighing typically less than 40 pounds across warehouse for various donation drives and event needs.
· Employees must be able to maintain regular and predictable attendance and punctuality.
· The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Noise levels can vary, depending on programming and events.  While performing this job, the employee is exposed to weather conditions prevalent at the time with respect to both indoor and outdoor environments and event.  Temperature levels may include hot, cold, and mild.
Organizational Background 
The Children’s Fund is a 501(c)3 non-profit organization created to serve at-risk children in San Bernardino County.  Children’s Fund mission is giving our vulnerable children support, opportunity and hope by breaking destructive cycles through community partnerships. 
Formed in 1986, Children’s Fund has had the privilege of assisting more than 1.75 million at-risk children throughout San Bernardino County. This has taken place under the guidance of a board of directors comprised of innovative business and community leaders from all over Southern California with a shared commitment to impact the lives of these children and renew their hope for a vibrant future.
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